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KEHO~CH
Ki~m tra nghiep v\l Van phong C~p uy narn 2020

DS thuc hien t6t vai tro tham muu giup Ban Thuong vu Huyen uy, Ban
Chap hanh Dang b9 huyen lanh dao, chi dao cac t6 chirc co sa Dang thirc hien
t6t yeu c~u nhiem vu chinh tri da d~ ra trong nhiem ky 2020 - 2025. Van phong
Huyen uy xay dung k~ hoach kiSm tra nghiep vu Van phong c~p uy nam 2020
d6i voi Dang b9 cac xa: Huc, Huang Vi~t, Huang L?p, Lia va Dang b9 Trung
tam Y t~ huyen, cu thS nhu sau.

I. Ml}C ntcn, YEU cAu
Nh~m danh gia dung chat luong va hieu qua hoat dong cua t6 clnrc co sa

Dang, dac biet la nghiep vu cong tac Van phong trong viec tham muu giup C~p
uy lanh d?o, chi d?o th\fc hi~n nhi~m Vl,lchinh tri o' dia phuang, ca quan, dan vi.
Qua kiSm tra, giup c~p uy kip thai phat hi~n nhfrng uu diSm dS phat huy, nh?n
r6 nhung thi~u s6t dS kh~c phl,lc, sua chua, g6p ph~n nang cao ch~t lugng va
hi~u qua ho?t d9ng cua c~p uy.

Thong qua kiSm tra dS th~y duqc nhfrng thu?n lqi, kh6 khan lien quan d~n
nghi~p Vl,lcong tac Van phong cua cac t6 chuc ca sa Dang, tren ca sa d6 Van
phong Huy~n uy huang d~n ho~c ki~n nghi, d~ xu~t, tham muu cho Ban Thuemg
Vl,lHuy~n uy lanh d?o, chi d?o giup c~p uy hoan thanh t6t nhi~m Vl,l.

Yeu c~u cac Dang b9 duqc kiSm tra chu~n bi d~y du cac n9i dung thea k~
ho?ch ll<lY, bao cao Cl,lthS b~ng van ban, tich C\fCph6i hqp vai Van phong
Huy~n uy dS vi~c kiSm tra duqc ti~n hanh thu?n lqi. Qua trinh kiSm tra phai dam
bao nguyen t~c t?P trung dan chu trong danh gia, nh?n xet, bao dam chinh xac,
khach quan.

II. DOl TUQ'NG, N(H DUNG vA MOC THcn GIAN KIEM TRA

1.DBi tU'Q'ngki~m tra: T?p thS C~p uy ca sa.
2. N(Hdung ki~m tra: G6m 5 n9i dung:

2.1. KiJm tra vi?c xiiy d,!,ng va th,!,Chi?n cac van him tiinh ilflO, chi ilflo

- Quy ch~ lam vi~c cua Ban Ch~p hanh Dang b9 nhi~m ky 2020 - 2025;
Quy eh@lam vi~e eua Uy ban KiSm tra e~p uy nhi~m kY 2020 - 2025.

- Chuang trinh ho?t d9ng toim khoa; Chuang trinh cong tac trQng tam nam
2020 va lich phan cong cong tac hang tu~n, thang cua C~p uy.

- Cac chi thi, nghi quy~t chuyen d~ cua C~p uy.
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- KS hoach h9C tap, quan triet va tri~n khai thuc hien cac nghi quyet cua
Dang; cac kS hoach khac d~ t6 chirc thirc hien nhiem vu cua C~p uy.

- Nghi quyet Dai hoi Dang c~p co sa nhiem ky 2020 - 2025; Chuang trinh
hanh dong thuc hien cac nghi quyet, chi thi chuyen d@cua t6 chirc Dang cac cap.

- Chuang trinh ki~m tra, giam sat toan khoa va kS hoach cong tac ki~m tra,
giam sat nam 2020 cua C~p uy, cua Uy ban ki~m tra C~p uy.

- Cac loai van ban lanh dao, chi dao khac cua Cap uy,

2.2. KiJm tra cong tac van thtr - luu trw va thi thtrc van ban cua Dang
- Ki~m tra cong tac quan ly va hru trir van ban (tren s6 sach va tren may vi tinh).

- Ki~m tra s6 thea d5i cong van di, cong van dSn.

- Ki~m tra c6ng tac l?p h5 so lUll tm cac van ban D(;lihQiDang bQnhi~m ky
2020 - 2025.

- Ki~m tra cong tac thu th?p, s~p xSp, chinh ly tai li~u.

- Ki~m tra yeu c~u kY thu?t trinh bay van ban: kich cO' gi~y, font chu, dtnh
l@,cach danh s6 trang ...

- Ki~m tra th~ thuc van ban ban hanh: Tieu d@;ten co quan ban hanh van
ban; s6 va ky hi~u van ban; dta di~m va ngay, thang, nam ban hanh van ban; ten
lO(;livan ban va trich ySu nQi dung van ban; nQi dung van ban; chu ky, th~ thuc
d@ky va d~u co quan ban hanh; nai nh?n van ban ...

2.3. KiJm tra vifC thlfc hifn chi d{Jh{JihfJpva bao cao, thong tin
- Ki~m tra cac s6 sach ghi chep bien ban, vi~c duy tri cac cUQch9P, hQi

nghi clla Ban Ch~p hanh, Ban ThwIng vv C~p uy.

- Ki~m tra vi~c xay dVng bao cao t6ng kSt cong tac xay dVng Dang; cac bao
cao chuyen d@v@thvc hi~n cac chi thi, nght quySt, chuang trinh hanh dQng cua
Dang cac c~p; cac bao cao dinh ky hang thang va chS dQbao cao, thong tin khac
CllaC~p uy.

2.4. KiJm tra vifC thu - n{Jp,quan If, sir d{lng dang phi va chi d{Jchi hOflt
d{Jngcong tac Dang

- Ki~m tra cac van ban CllaDang uy co lien quan dSn chS dQdang phi:

+ sb thea d5i bang luang va cac khoan phv c~p (nSu co).

+ Tfmg quy luang va muc luang thang d6ng dang phi theo quy dinh, ty l~
trich nQp dang phi len c~p tren.

- Ki~m tra cac lO(;libi~u m~u, bao cao thu - nQP va quan ly, S11 dVng dang
phi thea quy dinh:

+ sb thu, nQPdang phi (m~u s6 SO lIDP).
+ sb tbng hgp thu, nQPdang phi (m~u s6 S02/DP).
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+ S6 thu, chi dang phi va nguon thu khac (mftu s6 S03/DP).
+ Bao cao thu, nop dang phi (mftu BOl/DP).

- KiSm tra cong tac quan ly, sir dung nguon dang phi duoc trich lai thea quy
dinh va cac nguon thu khac (neu co) cua t6 chirc co sa Dang.

2.5. KiJm tra vi~c trng dung ciing ngh~ thong tin VtlO qua trinh ciing tdc
- KiSm tra qua trinh quan ly, sir dung va bao quan may vi tinh phuc vu cong

tac Dang (d6i voi cap uy co may vi tinh rieng),
- KiSm tra viec s~p xSp luu trfr van ban thea nhiem ky, thea nam, thea thS

loai van ban va chS dQbao m~t van ban tren may tinh,
- KiSm tra each thirc, quy trinh truy cap cong thong tin dien nr cua Dang bQ

tinh, huyen,
3. MBc thoi gian ki~m tra
Tir sau D?i hoi Dang bQ nhiem ky 2020 - 2025 den thai diem kiSm tra.
4. ThO'i gian ki~m tra
- Thai gian kiSm tra d6i voi m6i t6 chuc co sa Dang la 01 ngay. Thai gian C\l

thS, t6 kiSm tra cua Van phong Huy~n uy se co thong bao vai C~p uy cac co
quan, don vi.

III. PHUONG PHAp KIEM TRA.
1. KiSm tra th\fc tS vi~c th\fc hi~n nghi~p V\l cong tac Van phong C~p uy

tren co sa can cu vao quy dinh cua Di~u l~ Dang va cac quySt dinh, quy dinh,
huang dftn cua t6 chuc Dang cac c~p co lien quan dSn tUng nQi dung kiSm tra.

2. C~p uy chu~n bi bao cao b~ng van ban. D~ cuong bao cao bao g6m
- D~c diSm tinh hinh.
- KSt qua th\fC hi~n nghi~p V\l cong tac Van phong C~p uy sau D?i hQi

Dang bQ, Chi bQ nhi~m ky 2020 - 2025 dSn nay. G6m cac nQi dung:
+ Cong tac xay dvng va thvc hi?n cac vein bim tanh aqlO,chi &;10;
+ Cong tac van thu - luu trii va thvc hi?n thi thuc van bim cua Dang;
+ Vi?c thvc hi?n chi a(Jh(Jih9P va bao cao, thong tin;
+ Cong tac thu - n(Jp, quan If;, su d1;lng,quyit toan aang phi va chi a(Jchi

ho(;lta(Jng cong tac Dang;
+ Vi?c Ung d1;lngcong ngh? thong tin VaGqua trinh cong taco
- Danh gia chung v~ Uti diSm, nhung kho khan, h?n chS, khuySt diSm.
- Phuong huang, nhi~m V\ltrong thai gian tai.
- KiSn nghi, d~ xu~t.
3. C~p uy cung c~p tai li~u lien quan thea tung nQi dung ki~m tra nh~m

giup t6 ki~m tra co co sa ki~m tra, danh gia C\lth~. Cac tai li~u phai dUQ"cchu~n
bi s~n va d~ rieng thea tUng nQi dung d~ vi~c ki~m tra dUQ"cti~n hanh nhanh
chong, thu~n lQ"i.
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4. Trinh tv cac buoc cua cuoc ki~m tra
- T6 ki~m tra hop voi t~p th~ Cap uy, can bi) Van phong C~p uy, moi them

can bi) k~ toan - tai chinh cua dia phuong, co quan, dan vi d~ thong qua k~
hoach va thong bao vS cuoc ki~m tra; neu muc dich, yeu c~u va noi dung c~n
ki~m tra.

- Dai dien C~p uy bao cao bang van ban vS viec thuc hien nghiep vu Van
phong C~p uy thea cac noi dung neu tren; cung c~p cho t6 ki~m tra cac tai lieu
lien quan d~n t~t ca cac noi dung c~n ki~m tra.

- Tren co sa bao cao cua C~p uy va cac tai lieu lien quan, t6 ki~m tra se ti~n
hanh ki~m tra cu the, chi ti~t thea nmg linh vue.

- T6 ki~m tra hop vai t~p th~ C~p uy, can bi) Van phong C~p uy, can bi) k~
toan - tai chinh cua dia phuang, co quan, dan vi d~ danh gia k~t qua ki~m tra,
neu len nhfrng uu di~m, nhfrng hC;tnch~, khuy~t di~m trong qua trinh thvc hi~n
nghi~p V\lVan phong C~p uy co sa.

- T6 ki~m tra vi~t t6ng hQP bao cao trinh Hinh dC;toVan phong Huy~n uy
xem xet va ra Thong bao k~t lu~n ki~m tra; bao cao Ban Thuang V\lHuy~n uy
va thong bao Uy ban ki~m tra Huy~n uy bi~t, thea doi.

- Tai li~u cui)c ki~m tra duqc luu giG'tC;tiVan phong Huy~n uy.

Tren day 1a k~ hoC;tchki~m tra nghi~p V\l Van phong C~p uy nam 2020, dS
ngh! cac dan vi duqc ki~m tra chu~n bi d~y du cac ni)i dung thea k~ hoC;tchnay, co
bao cao c\l th~ b~ng van ban, tich cvc ph6i hQP vai Van phong Huy~n uy d~ cui)c
ki~m tra duqc ti~n hanh thu~n 1qi.

Nguy~n f)inh Phl}c

Noi nhan:
- Van phong Tinh uy (B/c),
- Thuo-ng tn,rc Huy~n uy (B/c),
- Uy ban Ki6m tra Huy~n uy (P/hQ'P),
- Cac Dang bQduQ'cki6m tra,
- Uinh d~o VPHU,
- LUll VPHU.

CHANH vAN PHONG


